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A certificated, credentialed teacher must be listed as a Lead Teacher.

If someone other than the Lead Teacher needs to enter attendance, add assignment scores, or enter
grades, they must be added as a Co-teacher. Once the Co-teacher role is added, the designated staff
member will be able to complete various tasks in the PowerTeacher Gradebook.
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From the Start Page, under Functions, click Teacher Schedules.
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2. Select the name of the teacher whose section will be edited.

3. Onthe Teacher Schedule page, select the section number to be edited.

Estrella, Rafael
Fair, Makhi
Farooqi, Sneha M

Francis, Sharlene T
Freitas, Hamdi Wayne
Gaeta, Lianne Robert
Garcia Garcia, Trisha Lynn
Garner, Cataleya B

Giles, Shayla A
Glover, Aurelio A
Godinez, Jezebel

Gooch, Saw Expression Term Course # Course Sec# Room Enroliment Attendance
HH(A) 19-20 | 8027_2 ADVISORY 67 414 30 ﬁ
[
T 4 2(A) 52 6312 PHYSICS 2(P) 14 38 % ﬁ
Gross, Annamarie -
Guadalupe, Abdiaziz 3(A) 52 6112 BIOLOGY 2{| 414 32 ﬁ @
Guest, Pedro Earl — )
Guzman, Hali Adkins 4A) 52 6112 BIOLOGY 2(P) 8 414 35 s ——
Hambrick, Meron Deann
Hashemi, Sana Carandang 5(A) 52 6112 BIOLOGY 2(P) 9 414 33
Haskins, Yuto
Hemphil, Kain B(A) 52 6312 PHYSICS 2(P) 13 414 35
i——,
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4. On the Edit Section page in the Teachers/Staff — Additional area, click Add.

From the Staff drop-down menu, select the name of the Co-teacher.

From the Role drop-down menu, select Co-teacher.

Modify the Start and End Date to limit access to this section, or leave the dates in their

default setting.

5. Click Submit.
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| Adams, Archie |i| | Co-teacher M 0
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